Renewal FAQ's

You may view the rules on continuing education at
http://pr.mo.gov/boards/socialworkers/conteducation.pdf

Do I need to submit proof of continuing education with my renewal? If you were sent a
postcard to renew your license online, you do not have to submit continuing education at this time but
should keep copies of your certificates in your own records. If you were sent a paper renewal along with
an insert indicating that you were selected for an audit, you will need to enclose copies of your
continuing education with your renewal form.

How do I submit proof of my continuing education? Please submit proof per 20 CSR 2263-2.082
of the rules. Documentation of continuing education may consist of-
e Certificates of affidavits provided by the program/sponsor;
e Receipts for fees paid to the sponsor;
e Educational transcripts;
e Written verification from the university practicum that the licensee provided supervision of
undergraduate or graduate students;
Copy of publication and letter from editor/publisher;
e A written announcement of a presentation scheduled and/or brochure specifically identifying the
licensee as the presenter of a course/seminar/program.

How many hours of self-study are allowed each 2 year renewal period? Up to 15 clock hours.

What if I do not have proof of my continuing education? Licensees are responsible for
maintaining records of continuing education activities. This documentation shall be retained for 2 years
following license renewal. If you do not have proof, you should contact the program/sponsor to obtain
another certificate of completion.

How many hours of ethics are required? 3 clock hours each renewal period.

Will a list of CE from my employer be acceptable? A listing of CE from your employer will be
acceptable if the list contains ALL of the following information-
e Be on employer letterhead
State the licensee’s full name
Indicate the name/title of each training
State instructor & qualifications or who sponsored/approved the training(s).
Date of each training
Total number of clock hours earned at each training
Whether or not the training was self-study or face-to-face/live.

May I pay my renewal fee by credit card? Only if you were sent a postcard and renew online.
Otherwise, payment must be submitted by check or money order along with your renewal form.
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